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Understanding your UCT payslip 
This payslip guide covers the 4 main sections of your UCT payslip. Only a selection of possible earnings and deductions are reflected in these examples. 
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1. Information about the staff member 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Employee Name 

 Your title, first names and last name. 

Tax Ref Number 

Your SARS (South African 

Revenue Service) tax 

reference number. 

ID Number 

Your Identity Document or passport 

number. 

Employee Number 

Your 8 digit staff number assigned when 

you joined the University. 

Department 

Your current department, division or section. 

Payment Date 

The date your salary is paid into your bank account. At UCT, the payment 

date is the 25
th

 of each month unless the 25
th

 is a public holiday or weekend, 

in which case the preceding working day becomes the payment date.  

E.g. Sunday 25 June 2017 resulted in payment on Friday 23 June 2017. 

Medical aid dependants 

The number of adult and child 

dependants (excluding the staff member) 

on the UCT medical aid scheme. 

See: Medical aid policy 

http://www.hr.uct.ac.za/hr/benefits/healthcare/medicalaid_policy


UCT Human Resources Understanding your UCT payslip (April 2018) 3 

2. Earnings and Deductions 

 

 

 

 

 

 

Earnings 

Earnings may be recurrent and non-recurrent. Recurrent 

earnings are paid to the staff member every month.  

Non-recurrent earnings include once-off payments such as 

overtime. 

Deductions 

These include statutory deductions such as tax and UIF. Other deductions are specific to the 

staff member e.g. medical aid, parking, union deductions, Vitality, student fee account.  

Any deductions made in respect of a prior month are shown with the date the deductions were 

effective. 

All the current month’s earnings are listed in this 

section. Arrear earnings are shown with the month 

the earnings were effective e.g. 11.2015. 
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2. Earnings and Deductions (continued)  

 

 

  
Total deductions 

The total deductions for the month (including any arrear deductions) are 

shown at the bottom of the deductions amount column. 

Total earnings 

The total earnings for the month are shown at the bottom of the earnings amount column. 

EE indicates an employee (staff member) contribution. 
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3. Cost of Employment (COE) and Tax year accumulations  

 

 

 

 

 

  

Tax year accumulations 

Certain items in this section will appear on the IRP5 and match the staff 

member’s tax return. 

Cost of Employment 

Shows all the components of the staff member’s 

Cost of Employment (COE) package.  

Tax year accumulations 

Shows the accumulated earnings for tax purposes. The accumulation is for the period 1 March of the current 

year to the last day of February of the following year. 

Each month’s payslip shows accumulated earnings from March up to and including the current month. 

UCTRF Total ER  

The monthly contribution to the UCTRF. ER indicates an 

employer contribution, paid by the employer on behalf of the staff 

member.  

 

Bank and Account Number 

Details of the bank account into which the salary is paid. 

Net pay 

The net pay for the month is equal to the total earnings minus the total 

deductions. This is the amount paid into the staff member’s bank account. 
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3. Cost of Employment (COE) and Tax year accumulations (continued)  

  

 

 

 

 

  

ER paid Ins Fringe Benefit 

For UCT Retirement Fund (UCTRF) members, a running total of premiums paid 

in the current tax year for disability income cover. This premium is included in 

the total UCTRF contribution. 

Payment of EEs Debt 

For UCT Retirement Fund (UCTRF) members, a running total of premiums paid 

in the current tax year for lump sum death and disability cover (separate Group 

Life Assurance). This premium is included in the total UCTRF contribution. 

Optional Bonus Provision 

For permanent and T2 staff, UCT offers an optional annual service 

bonus which forms part of the staff member’s monthly COE and is 

paid annually in November (or pro-rata on termination).   

See: Optional annual service bonus. 

DPA 

Deemed Pensionable Amount (DPA) is a 

percentage of COE e.g. 75%.  

DPA is used to calculate UCTRF retirement 

contributions for permanent and T2 staff. 

See: Remuneration appendix. 

http://www.hr.uct.ac.za/hr/benefits/remuneration/coe_ranges/annual_bonus
http://www.hr.uct.ac.za/hr/benefits/remuneration/coe_ranges/coe_details
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3. Cost of Employment (COE) and Tax year accumulations (continued)  

  

 

 

 

 

  

Retirement funding 

Shows the running total of earnings for the current tax year. This appears on payslips for all UCT staff, not only those who are UCTRF members. If total retirement fund 

contributions (e.g. pension fund, provident fund, retirement annuity) exceed 27.5% or R350 000 of your total earnings for the tax year, SARS will tax the excess.  

Note: This figure is NOT the balance in the UCTRF savings account; visit the UCTRF website to find out how to view the savings account balance. 

Payslip Queries 

The Human Resources staff 

member to contact for queries 

about items on the payslip. 

MA Tax Credit Deducted  

SARS (South African Revenue Service) offers a rebate in the form of a Medical Scheme Fees Tax Credit which is a fixed 

monthly amount that increases according to the number of dependants. For members of the UCT medical aid scheme, the tax 

credit is taken into account when calculating the amount of tax to be deducted from the staff member’s remuneration.  

See: Remuneration appendix. 

 

https://www.uctrf.co.za/6/P/Sanlam-Member-Site
http://www.hr.uct.ac.za/hr/benefits/remuneration/coe_ranges/coe_details
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4. Leave balances and payslip messages  

 

 

 

 

 

 

 

 

 

PASS annual leave balances 

For information on compulsory and accumulative annual leave, see PASS annual leave. 

Note that when viewing annual leave balances online on SAP Employee Self-Service (ESS) you are always viewing the current leave balance and NOT the balance 

at the time the payslip was issued. You will only be able to see previous leave balance history on a previously printed or saved payslip. 

For more information see the ESS Frequently Asked Questions. 

Message 

Payslip messages will appear at the bottom of the payslip 

 

Academic study & research leave balance 

The study & research leave balance reflects in calendar days but should be divided by 30.42 to determine the current 

available balance in months. See: Study & research and contact leave 

http://www.hr.uct.ac.za/hr/service/pass/leave/policy#3
http://www.hr.uct.ac.za/sapess/
http://www.hr.uct.ac.za/hr/service/academic/leave/study_research

