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Verification of Remote Work from (Insert relevant tax year dates)

Staff member’s name:_____________________________________________
Staff member’s ID#:_______________________________________________

Date:  DD / MM /YYYY
To whom it may concern,
Employer’s letter regarding employee’s working remotely
We confirm that <<<INSERT EMPLOYEE’S FULL NAME>>>, identity number <<<INSERT EMPLOYEE’S ID NUMBER>>>, was employed by the University during the period ………………. to ……………….. <<<INSERT PERIOD>>>.
We confirm that during the period ………………….. ……………………<<<INSERT PERIOD>>> this employee did not render their services mainly on the University’s premises as they were permitted to work remotely during the period.
Yours faithfully,
<<<INSERT SIGNTORY’S FULL NAME>>>
<<<INSERT DESIGNATION>> 
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